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BOOK OFFER THREE, 2010
The Alan Duff Charitable Foundation
Dear Principals and Duffy Coordinators
We are pleased to present Book Offer Three, 2010.
Please follow these instructions carefully to ensure prompt and efficient delivery of your books.
This package, sponsored by Scholastic NZ Ltd, contains the following items:
· Book Brochures for Book Offer Three, 2010
· Preview Pack Books (to assist your children when making their selection. The preview pack is donated to your school by Scholastic)
· Instructions
· School Cover Sheet
· Class Order Form

· Pre-paid addressed envelope in which to send back your order to Scholastic
[image: image1.jpg]NOTE these two important dates:

· Return your Book Orders to Scholastic NZ Ltd. by Friday 30th July
AND you will receive two FREE books for your library.

OR
· Return your Book Orders to Scholastic NZ Ltd by 

CLOSING DATE OF Friday 6th August
 Please return your orders to Scholastic in the 

enclosed pre-paid envelope.

When you receive your Duffy Books, please hold them until your Role Model Assembly.  The assemblies will be held during the period Monday 6th September – Friday 24th September.  The Duffy Books in Homes office will advise you by fax and email of the specific date and Role Model who will attend at your school by Friday 27th August.  If you have not been informed by this date, please call the Duffy Books in Homes office on 0800 383 392.

Duffy Book Labels for your books will arrive in the week commencing 2nd August, directly from SOAR Print.  Please attach a label to every book your students receive.
If you have any questions or problems with the Book Offer, preview pack books or ordering, please call:
Scholastic New Zealand Ltd

Customer Services: 0800 724 652.
Private Bag 94407, Botany, Manukau 2163, Ph: 0800 724 652, Fax: 09 274 8114
BOOK OFFER THREE, 2010 - INSTRUCTIONS 

The Alan Duff Charitable Foundation

· Photocopy the Class Order Form below and give one to each teacher.

· Distribute a Book Brochure to each child.

· Display the Preview Pack Books in your library.  Each class should spend at least one library period looking at the books to help the students decide which books they would like to order.  Books are graded according to age groups but children may choose any book from the brochure.
· Yellow section: 5-6 year olds

· Blue section: 7-8 year olds

· Purple section: 9-10 year olds

· Green section: 11 years +

· The Preview Pack books are sponsored by Scholastic New Zealand Ltd.  The books are donated to your school once students have made their selections.  Please note that these books can also be used for new arrivals that miss out on ordering at the start of term or to supplement your Caught Being Good selection.
· Students must select FOUR books each, in order of preference and fill out the Student Order Form on the back of the brochure.  (Your students will receive two of their four choices).

· ONLY current students may order books – if you have students starting after orders have been sent in then you may use your Caught Being Good books to present to them at the assembly.
· Teachers then collate student orders onto the Class Order Form.  Please enter the code numbers of the four chosen books next to the names of the students.

· Photocopy all the Class Order Forms and keep a copy.  You will need this to distribute the books, as Scholastic’s packing slip identifies students by code, not name.

· Attach a copy of all Class Order Forms to the School Cover Sheet.

· Check all details are filled in clearly, written IN BLACK OR BLUE PEN and are correct before sending.

· Place in the prepaid envelope provided and POST to Scholastic New Zealand Ltd.
· Closing date for orders is Friday 6th August 2010.  However, if you return your order by Friday 30th July 2010, you will receive TWO FREE BOOKS for your school.

SCHOOL COVER SHEET

The Alan Duff Charitable Foundation

BOOK OFFER THREE, 2010
· Please complete this page IN PEN and attach it to the front of your Class Order Forms before you POST your orders back to Scholastic in the prepaid envelope provided.

SCHOOL NAME: 










SCHOOL PHONE: 









NUMBER OF CLASS ORDER FORMS ATTACHED: 



DUFFY COORDINATOR: 








· Before sending please check
· Is the School/Teacher's Name and Room Number on every Class Order Form?

· Has every child made FOUR selections?

· Have you photocopied your Class Order Forms for yourself?  (You must keep a copy so that when orders are returned to you, orders can be identified.)

Please return to Scholastic by the closing date:
Friday 6th August 2010
(OR Friday 30th July 2010 to receive two free books for your school)

Orders must be POSTED.  Please do not fax

CLASS ORDER FORM
The Alan Duff Charitable Foundation

BOOK OFFER THREE, 2010
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